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Internet Services

Think Clever... Think CleverLink!

Would you like to enroll for courses & find more information on courses? To help
you we have outlined a step-by-step guide to registering, finding courses and
enrolling for courses with CleverLink Connect. However, if you would like our help

don’t hesitate to call us on (02) 4284 3600 or email service@cleverlink.com.au

www.cleverlinktraining.com.au

ClevﬂerLinkm
CONNECT F\INWZO

Helping small business succeed online!

J FREE seminars & training CleverLink Connect 700
- in 70 Advertisment

Are you a small or home based business? Would you like your business to: - Courtesy of (% P

‘ Course Locations
* INCREASE custaomer base

+ REDUCE marketing, communication and training
costs

= SIMPLIFY administrative processes

* IMPROVE its ordering processes

* ACCEPT SECURE online PAYMENTS

There are two ways you can begin:

a) You can register first and then select your courses. This involves creating
your account before you choosing your courses.

b) You can select your courses and then register.
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Option a: Register first and then select courses

Step 1: Firstly you will need to login. If you don’t already have an account you will
need register.

CIeﬁerLinkTH\
CONNECT F\INZO

tunities

Click on ‘Participant Login’, as shown on the right of this screen shot. You will then

be redirected to our registration page. (See more information on this below).

Our Services Visit us: http://www.cleverlink.com.au/
Web site Design — Marketing & Branding — Speaking & Training Email us: service@cleverlink.com.au
E-Commerce — Online Solutions Call us on: 1300 721 837
Professional Writing - Printing - Consulting

Copyright © 2010 CleverLink, All rights reserved. CIe&rLink PO Box 125 Corrimal, NSW, AUSTRALIA



http://www.cleverlink.com.au/�
mailto:service@cleverlink.com.au�
http://www.cleverlink.com.au/index.php?option=com_content&view=article&id=113&Itemid=78�
http://cleverlink.com.au�

Cle/erLink

Internet Services Tpink Clever... Think CleverLink!

Registering & logging in

If you currently have an account, simply enter your username and password and
click login. If you have an account but have forgotten your password you can click

on the button ‘Yes, help me log in’. Your password will be emailed to you.

However, if this is your first time visiting our website click ‘Create new account’ to
register and fill in the form.

CleverLink Training & Login to the site *ou are not logged in. (Login)

Returning to this web site? Is this your first time here?

Login here using your username and password i €ourses you'll need to take a minute to create a
Alr registered?
(Cookies must be enabled in your browser) (@ LOg | n hé?véaccuuntforyourselfon this weh site. Each ofthe individual

|r courses may also have a one-time "enrolment key', which you won't
Usemame [CIover d until 1ater. H the st
need until later. Here are the steps:

. Fill nut the Mew Account form with your details.
PR SR WSCHRERTE 6 JESSrErR . An email will be immediately sent to your email address.
' Read your email, and click on the web link it contains.

1
2
&,
4. Wour account will be confirmed and you will be logged in.
4. Mow, selectthe course you want to pardicipate in.
B. Ifyou are prompted for an"enralment key' - use the ane thatyour

ForQOtten YOUF teacher has given you. This will "enrol" you in the course.
7. You can now access the full course. Fram now on you will anl
password? ! Y
need o enter your personal username and password (in the
form on this page) to log in and access any course you have

Click here to e Not registered yet?
e

Click here

Step 2: To fill in the registration form, click the button ‘Create my new account’ (as

shown above right) to complete the registration.

Note that only lower case usernames are allowed and passwords must be at least 6
characters long
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vsemame® [ |

The password must have at e

aracters, atleast 1 digit(s), atleast 1 lower
casze lefter(s), atleast 1 upper case lettel east 1 non-alghanumeric

character(s)

passwors® || Create a username & password and
More detai type it here.
Emailaddress® [ |
Emalean® [ ] e Use lower case only
Fistname® | | e Each must be 6 characters long
Surnarne™ | |
cigown* ]
Country® | Australia v

Cornpary narmea™ |

ABNT |

‘ieh address |

Fhone™® |

htobile |

|
|
|
Address | |
|
|
|

Fan |

How did you hear about CleverLink?

| Trebuchet ~|[LEpt v ] v|[tangv| B £ T 'S'| %o | M_]‘ =)

EEE=E NN EEEE EhE —dese OQSGRA @
| Once complete, click
‘Create my new account’

There are required fields in this form marked™

Step 3: You will now be re-directed to our confirmation page. In order to complete
your registration, you will need to check your email for instructions. Click on the

link in this email to confirm your registration. You will then be taken to the course

pages where you can click to VIEWICSES) (I REGTSEETS for a course.
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Alternatively, you can simply click ‘Continue’ to go directly to the course categories:

ink » Confirm you il f i i
CleverLink oA firh your account You are currently using guest access (Login)

An email should have been sentto your address al Your email address
It containg easy instructions to complete your registration,

If you continue to have difficulty, contact the site administrator

Once at course categories, you will see a page similar to the one shown here. You
can click on any of these headings to find out more about each topic - or search for

a course:

Course categories Click on any heading to find

out more!

Miscellaneous

Module 1: Business Online Awareness Seminars

Module 2: Building Successful Online Business

Module 3: Online Marketing

Module 4: E-Commerce: How to sell and accept payment Online

lModule 5: Tools & technigues to maintain your Online business

Pod | O L | L | LA D | =

Module 6: Skills that can guarantee great business results (online
and offline)

CleverNet 1
Search for courses

jsearch courses:
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Option b: Select course/s first - and then complete registration

Step 1: You can choose to register through our FREE Seminar & Workshop page

where you can view all the courses.

CleverLin

CONNECT S \INZO

Once you have clicked on ‘FREE Seminars & Workshops’ (in order to view or register
for our courses) you should see a page very much like the one shown here. You can
now choose to either View Course or Register and we will go into more detail about
this further on

J FREE Seminars & Workshops F'E"E”—i“k
=) in 70 Adven

Seminar and courses available Date & Time

Module 1: Business Online Awareness Seminars

View Course g:20am - 1pm Trainer ABCFG :
Thursday 24th Libhy Malcalm
0115103 - Wollongong: Powerful and Profitable Business: Why
June Francine Bishop
onling is a ST far small Business
- ; Location
(e Serie (I — Wollongong Golf Club,

Wollongong CBD

Register
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Step 2: From these pages you will be able to view & enroll in any of our available

courses.

To make choosing the right course easier for you, we have created ‘zones’ that
correspond with certain courses. For instance, if you have never used a computer

before, you might be in Zone A. The courses that suit you will be marked Zone A.

If you don’t know which Zone you are click on ‘Which Zone am | In?

Location &

Seminar and courses available Date & Time

Trainer

1st choose

Module 1: Business Online Awareness Seminars

your Zone
Trainer ABCF G
Thursday 17th Camtu Pham '
. June Richard Price
M151N1 - Shellharbour: Powerful and Profitahle Business: Wiy
Fri i
onling is 2 MUST for small Business Next, check is
View Course REGISEer) L the course is
recommended
[The Lin

for your Zone
S, Y vcvirsgr v e

Q:30am - 1pm Trainer ABCF G
M1S1N2 - Southern Highlands: Powerful and Profitable Business: Thursday Libby Malcolrm
by anline is a MUST for small Business 22nd June Simon Schroeder
VEWCoE PREGISTENS Location
Southern Highlands
Q:30am- 1pm Trainer ABCF G

i Thursday 24th Francine Bishop
M1S1M3 - Wollongong: Powerful and Profitable Business: Why

. . June Richard Price
onling is a MUST for small Business
- : Location
M m Wollongong Golf Club,
Wollongong CBD
Q:30am - 1pm Trainer
All Zones
. . Friday 24th Libby Malcolm
r‘-‘l152H1 - Kiama: Meed extra business? 7 easy ways to find more
Rt Franrine Richnn

Note: Zones are offered as a time saving guideline only. You are free to attend any

course, whether it is recommended for your Zone or not.

Our Services Visit us: http://www.cleverlink.com.au/
Web site Design — Marketing & Branding — Speaking & Training Email us: service@cleverlink.com.au
E-Commerce — Online Solutions Call us on: 1300 721 837

Professional Writing - Printing - Consulting
Copyright © 2010 CleverLink, All rights reserved. CIe&rLink PO Box 125 Corrimal, NSW, AUSTRALIA



http://www.cleverlink.com.au/�
mailto:service@cleverlink.com.au�
http://www.cleverlink.com.au/index.php?option=com_content&view=article&id=113&Itemid=78�
http://cleverlink.com.au�

Cle/erLink

Internet Services Tpink Clever... Think CleverLink!

Step 3: Now to view details about a course click the button ‘View Course’ or to

register for the course click ‘Register’.

'IH. .I..f__ ...I .—i .E" .

Step4: If you clicked View Course you will now be able to view all details about that

course. You will also be able to view a News Forum.

CleverLink & Seminar 1 - Shellharbour You are currently using guest access (Login)

B | Topic outline El

n Farums (Mo news has been posted yet)
5| [ Mewrs farum E
l:l """ """" 1 a Thete are no upcoming everts
Advanced search (3} Go to calendar...
' Enral me in this course Activity since 'Mednesday, 16 June

200, 10:01 A
Full report of recent activity...

@ Mothing news since wour last
lagin
.'.:o Mizzellaneous
#8 Module 1: Business Online
# swarensss Seminars
#s Module 2: Building Successful
Online Business
.'.':o Module 3: Online Marketing
o Module 4: E-Commerce: How to
* selland accept payment Online
%8 Module 5: Tools & technigues to
maintain your Online business
#8 Module 6: Skills that can
guarantes great business
results (online and offling)

All courses ...
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Step5: if you clicked register you will be enrolling for the course and will need login
or register as outline in Step 1 at the top of this document.

The following is an example of how to enroll in a course.

In this example | am going to enrol for the course - “M1SNT1 - Shellharbour:

Powerful and Profitable Business: Why online is a MUST for small Business”

CleverLink = Courses » Login to Seminar 1 - Shellharbour You are currently using guest access (Loging

15111 - Shellharbour: Powerful and Profitable Business: Why
online is a MUST for small Business

Seminar outline: Your business may or may not already have a web site hut e-business is
more than having a Weh presencel There are many other ways to attract more business
via the Internet. This seminar aims to provide you with effective ideas to consider when
taking your husiness anline - and ifyou are already online —we will show you successful

wiays to engage yvour custorners.

Topies:

1. Wielcome to the information super highweay and global market

2. Re-tune yvour mind set and get ready for the Online world

3. Review vour business lead generation rmethods

4. Online opporunities and possibilities for small and home based business
5. How small business can henefit from YWeh 2.0

B. Pros and Cong of going Online

7. Actions thatyou can take to grow your business

Click here to download Seminar Brochure
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Returning to this web site? Is this your first time here?
Login here using your username and password Hil For full access to courses you'll need to take a minute to create a
(Cookies must be enabled inyour browser) @ new account foryourself on this weh site. Each of the individual
courses may also have a ane-tirme "enrolment key', which you waon't
Usemarne

A need until [ater. Here are the steps:
FPassward oo.oo..oooMLogln Y

1. Fill out the Mew Account form with vour details.
. An email will he immediately sent to wour email address.

Sorne courses may allow guest access ) ) o )
. Readyour email, and click on the weh link it contains.

2
3
4. Your accountwill he confirmed and you will he logged in.
5
B

Forgaotten your username or password? . Mow, selectthe course you want to padicipate in.

. Ifyou are prompted for an "enrolment key' - use the one that your

Yes, help me log in

teacher has given you. This will "enrol you in the course.

7. You can now access the full course. From now on you will anly
need to enter your personal username and password {in the
form on this page) to log in and access any course you have

enrolled in.

(Grosterev sz 4—— Register

Step6: Once you have registered for a course, you will then be asked to confirm

your enrolment. (If you have decided not to enroll, you can choose ‘no’).

ou are aboutto enrol yourself as a member of this course,

Areyou sure yvou wish to do this®
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Step7: You will now be able to view the course in which you enrolled, as well as read
the latest CleverLink Connect news, and subscribe to the forum for an online

discussion with the CleverLink Connect trainers.

1| | Topic outline =

n Forums (Mo newws has been posted yet)
= [l Mews farum Gl
l:l """ """" 1 (] There are no Upcoming events
Advanced search (3) Goto calandar...
Mew Event...
=
g Profile

Activity since Thursday, 17 June
2010, 03:55 PM
Full report of recent activity...
@ Mothing new since wour last

8 MIS1N1 - Shellharbour: login
# Powerful and Profitable

Business: Why online is a MUST for

amall Business

All courses ..

For more information - or to register and enroll over the phone - don’t hesitate to
call us on (02) 4284 3600 or email the CleverLink team at

service@cleverlink.com.au
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