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 Think Clever… Think CleverLink! 

 

Would you like to enroll for courses & find more information on courses?  To help 
you we have outlined a step-by-step guide to registering, finding courses and 
enrolling for courses with CleverLink Connect. However, if you would like our help 
don’t hesitate to call us on (02) 4284 3600 or email service@cleverlink.com.au 
 

www.cleverlinktraining.com.au 

 

 

There are two ways you can begin: 

a) You can register first and then select your courses. This involves creating 
your account before you choosing your courses.  

b) You can select your courses and then register. 
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 Think Clever… Think CleverLink! 

 

 

 

Option a: Register first and then select courses 

Step 1:  Firstly you will need to login. If you don’t already have an account you will 
need register. 

 

Click on ‘Participant Login’, as shown on the right of this screen shot. You will then 
be redirected to our registration page. (See more information on this below). 
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 Think Clever… Think CleverLink! 

 

 

Registering & logging in 

If you currently have an account, simply enter your username and password and 
click login.  If you have an account but have forgotten your password you can click 
on the button ‘Yes, help me log in’. Your password will be emailed to you. 

However, if this is your first time visiting our website click ‘Create new account’ to 
register and fill in the form. 

 

 
 
Step 2: To fill in the registration form, click the button ‘Create my new account’ (as 
shown above right) to complete the registration. 

Note that only lower case usernames are allowed and passwords must be at least 6 
characters long 

Already registered? 
Login here 

Forgotten your 
password? 
 
Click here to 
retrieve 

Not registered yet?  
         Click here  
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Step 3: You will now be re-directed to our confirmation page.  In order to complete 
your registration, you will need to check your email for instructions. Click on the 
link in this email to confirm your registration. You will then be taken to the course 
pages where you can click to                   or to                    f for a course. 

 

 

 

 

 

 

Create a username & password and 
type it here. 

• Use lower case only 
• Each must be  6 characters long 

 

Once complete, click  
‘Create my new account’ 
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 Think Clever… Think CleverLink! 

 

Alternatively, you can simply click ‘Continue’ to go directly to the course categories: 

 

 

Once at course categories, you will see a page similar to the one shown here. You 
can click on any of these headings to find out more about each topic – or search for 
a course: 
 

 
 

Search for courses 

Click on any heading to find 
out more! 
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 Think Clever… Think CleverLink! 

 

Option b: Select course/s first - and then complete registration 

Step 1: You can choose to register through our FREE Seminar & Workshop page 
where you can view all the courses.  

 

 
 

Once you have clicked on ‘FREE Seminars & Workshops’ (in order to view or register 
for our courses) you should see a page very much like the one shown here. You can 
now choose to either View Course or Register and we will go into more detail about 
this further on 

 

View Course 

Register  
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 Think Clever… Think CleverLink! 

Step 2: From these pages you will be able to view & enroll in any of our available 
courses.  

To make choosing the right course easier for you, we have created ‘zones’ that 
correspond with certain courses.  For instance, if you have never used a computer 
before, you might be in Zone A. The courses that suit you will be marked Zone A. 

 If you don’t know which Zone you are click on ‘Which Zone am I In? 

 
Note: Zones are offered as a time saving guideline only. You are free to attend any 
course, whether it is recommended for your Zone or not. 

Next, check is 
the course is 
recommended 
for your Zone 

1st choose 
your Zone 
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 Think Clever… Think CleverLink! 

Step 3:  Now to view details about a course click the button ‘View Course’ or to 
register for the course click ‘Register’. 

 

 

 
Step4: If you clicked View Course you will now be able to view all details about that 
course. You will also be able to view a News Forum. 
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 Think Clever… Think CleverLink! 

 

Step5:  if you clicked register you will be enrolling for the course and will need login 
or register as outline in Step 1 at the top of this document.  

The following is an example of how to enroll in a course. 
 
In this example I am going to enrol for the course – “M1SN1 – Shellharbour: 
Powerful and Profitable Business: Why online is a MUST for small Business” 
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 Think Clever… Think CleverLink! 

  

Step6: Once you have registered for a course, you will then be asked to confirm 
your enrolment. (If you have decided not to enroll, you can choose ‘no’). 
 

 

 

 

 

 

 

 

 
 

Register 

Login 
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 Think Clever… Think CleverLink! 

Step7: You will now be able to view the course in which you enrolled, as well as read 
the latest CleverLink Connect news, and subscribe to the forum for an online 
discussion with the CleverLink Connect trainers. 
 

 

 

For more information – or to register and enroll over the phone - don’t hesitate to 
call us on (02) 4284 3600 or email the CleverLink team at 
service@cleverlink.com.au 
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